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CAR PARK POLICY

PURPOSE

This policy will provide:
e A procedure that promotes the correct parking for families of Somerville Kindergarten that will
ensure the safety of children entering or exiting Somerville Kindergarten or Somerville Primary
School.
e A procedure for the reporting / monitoring of any unsafe or unauthorised car parking.
e Ensure that the policy is reviewed regularly.

POLICY STATEMENT

1. VALUES

Somerville Kindergarten is committed to:
¢ Providing information for families regarding safe car parking while dropping off and collecting
children at the kindergarten.
¢ Respecting the other users attending the kindergarten or primary school and ensuring that all
parking restrictions are abided by.

2. SCOPE

e This policy applies to staff, committee, children, families, visitors, and students on placement,
volunteers and any other person visiting Somerville Preschool.

e Anyone visiting the kindergarten is to use street parking only and abide by all parking signage.

e The car park on the grounds of the primary school is for use by staff of the primary school and
kindergarten only.

PROCEDURES

The committee is responsible for:
e Review any unsafe or unauthorised use of the primary school car park and determine the
response required.
¢ Review any incident reports arising from unsafe or unauthorised parking.
e Making the car parking policy readily available to the families.
e Ensuring that this policy is communicated to the kindergarten community via updates in the
newsletter.

The staff are responsible for:
e Reporting to the Committee any unsafe or unauthorised parking by families of Somerville
Kindergarten.
¢ Documenting any incidents that have occurred due to unsafe or unauthorised parking.

The parents/guardians are responsible for:

Being aware of street parking signage and ensuring care is taken at all times.

Never using the primary school car park without authorisation.

Reporting any unsafe or unauthorised use of the primary school car park.

Reporting any incidents that may have occurred due to unsafe or unauthorised parking to a
teacher or a member of the committee and the incident shall be documented.
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EVALUATION

In order to assess whether the policy has achieved the values and purposes, the committee will:
e Assess whether a satisfactory resolution has been achieved in relation to issues covered by this

policy.

e If appropriate, conduct a survey in relation to this policy or incorporate relevant questions within
the general family survey.

e Take into account feedback from staff regarding the policy.

ATTACHMENTS
ATTACHMENT 1: Car park Incident Report

AUTHORISATION
This policy was adopted by the Approved Provider of Somerville Kindergarten on 17t May 2018.

REVIEW DATE: MAY 2020
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Car Parking Incident Report

Date:

ATTACHMENT 1

Somerville Kindergarten Incorporated
37 Eramosa Road East,
PO Box 84,
Somerville, VIC 3912
Telephone: 03 5977 6208
Fax: 03 5977 8740
Email: somerville.kin®kindergarten.vic.gov.au
Website: www.somervillekindergarten.com.au

Time:

Incident:

Reported by:

Forwarded to Committee by:

Date:

Committee of Management Response:

Sign by Committee Member:

Date:
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